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1, THTRGTHCTION TO TR
rolinlies
Whet sre gourse requireaents
Where do e get the requirsents
Where does the instractor obtaln aselstance
Whe sre the ize:ructors
Where 13 training eondueted (Feedmuerters, B v
Safehousss, Tutorials, Gasponents)
17, PLANNING
Lesson
fiow the atodent lerros (prineiples of lesrning)

11T, TRCRETLUES 7F TRSTRmYINN
Yor eask below: Dalimit tera-~-guggested uses, 11ivetrations
(expept Aulio- Advanteges and disedventages
Visual aids) Tow to arrange snd eopduct It
Tow to determine sflectiveness

Seminsr Desonatration fole playing Fote %taking

ranel Field exsreises tritiques Tutorisl

1acture uritten exercises Poquired rosding

Cuest Speeker OCase Studies {uestioning Technigues fudlo-Visusl Hida

TV, THATING AND EVALUATION
st a8 & teaching device
Uss to evelunts the student
7ss Tor reporting to the supervisor
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Interest

Intividual S1{Terence

Tardy studentam-—ahaentecl

The shy or werbose student

Types of A4ffioult students and hints sa to methods of handiing thea
TEhers » o o

T1. TP SERVICES AVATLATIE T2 THE INGTRRDTOR

Jupport 2taffs
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PRELIMINAKY OUILINE
for OfR Handbook for New Instructiors

Part I--Course Planning

{Note: Curriculum planning has been omitted because it is unlikely that
2 new instructor w111 be called on to plan a quriqulum.)
i P . H i
i ! o s% ‘! ‘ I ‘g . ] L‘ P i
I, Introduction ; , j ?'fg % o

A. Conditions under which a new instructor is involved in coulse
planning

1, Plamning a new course
2. Planning the revision of an existing course
B. Basic requirements in planning & course

1. Determining the Objectiﬁes of the course,

2. Determining the type of’i students who will take the cqurs:a'
3. Determining the types of written materialé required by E
a. OTR administration
be The iﬁstructor's supgrvisor
c¢. The instructor, for ﬁeaehing the course
d. The student, for teking the course

TI. Writing course objectives

A. Reviewing mission and funciion of OTR, the school, and the feaculty
B. Determining specificeneedsiwhich course is intended to satisfy

C. Principles for wrlting cour e objectives

ITI. Determining tne types of stndants who will take the course -
t ]; i ! i
A. Reviewing raquests for the course *
B. Interv1ewing TLO's in officbs which will use the course

C. ReV1ewing coqurse ob pctxvep in the light of gypes of students
who will take the cbnrse !
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IV. Preparing basic documenta

A. For OTR Admlnistration

1., OTR catalog description (includes ob*eﬂtiVes)

? NN T
. b
HEE TN

i
I

2, OR longerange d#hedulq

B. For the instructor's supefvisor
1. Syllabus'(course“outliﬁs) (includes objeciives)
2. Lesson plans (include abjectives)
3. Requesi for clasifoom épace

C. For the ins£ructor

1. Lecture notes (includes use of available 1itarature on content
and teaching methods)

2. Visual aids

3. Lists of needs: equipment and supplies

L. Lists of outside speakers and other partlcipants

5. Lists of field trips

6. Form for studenﬁs' criﬁique of the course

7. Form foriinstrucﬁbr"s évaluation of the SQudeJts
D. For the students | |

1. Course sghedulew

T | ‘
2. Assignments f“ |
3. Exercises
‘f L. Reading lists ’
| iﬁ i i [

Approved For Release 2001/07:IZ4 : CI




CgE

Tmining Eval luetion
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What it 4s and is not

Purposes |
Basic quz} m@mmte i‘cr agcu g trainin% evaluatim o

AR |
2, Reliabilitv I o i:!
3. Objaeuivity | B !

!”

N
Common pitfaila in tmining avaluetion _ i
OTR m@.ximzmma Loy tr&iuing avaluation and for |

T "
| | Bl

}
|
|
1
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Basic m@im‘mms for M tminim avaluation
Scme mathods of trsin;!.ng evaluation |
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Soms useful mﬁ?mcay on training evaluation




